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Sr. No. Title of the Certificate Course 

 A. Certificate Courses Conducted under the aegis of SPPU: 

1 IT Skills for Managers - (SVIMS) 

2 The Basics of Content Writing - (SVIMS) 

3 Understanding Gender Equity - (SVIMS) 

4 Fundamentals of Stock Market and Online Trading - (SVIMS) 

5 Spirituality for Leadership, Employee Wellbeing and Organizational 
Excellence - I - (SVIMS) 

6 Spirituality for Leadership, Employee Wellbeing, and Organizational 
Excellence – II - (SVIMS) 

 B) Courses Conducted with knowledge Partners: 

7 Tally Prime and Advanced Excel - (Disha Computer Institute 

8 Entrepreneurship (In Association with Maharashtra Centre for 
Entrepreneurship Development -(MCED) 

9 Project Based Training on Data Analytics (ERP,BI, and AI) - (Lagozon 

EduTech Pvt. Ltd) 

10 Employability Skills Development Training Programme - (Naandi By 
Mahindra Pride Classroom ) 

B MOOCs - SWAYAM and Others 

11 Financial Markets - (Coursera) 

12 Tally.ERP9 with GST(Incl. Tally Prime)Tally Authorized Faculty - 
(Udemy) 

13 Financial Management a Complete Study for CA/CMA/CS/CFA/ACCA - 
(Udemy) 

14 The Human Resources Certification Program (HRCI - PHR/SPHR) - 
(Udemy) 

15 SAP FICO (Financial Accounting & Management Accounting) -(Udemy) 

16 Financial Modeling and Valuation course - (Udemy) 

17 Complete 2-in1 Python for Business and Finance Bootcamp -(Udemy 

18 Digital Marketing: The ultimate guide to strategic Marketing - (Udemy) 

19 Become a Corporate Financial Planning Analyst (LinkedIn Learning) 

20 The fundamentals of Digital Marketing - (Google Digital Garage 

21 The Fundamentals of Digital Marketing - ( Google digital Unlocked ) 

22 Certified GST Practitioner - (Henry Harvin Education ) 

23 Diploma in Data Science- (Borgward Technology India Pvt.Ltd. ) 

24 Certificate Course in Financial Accounting -(Disha Computer Institute) 

Certificate Courses Conducted 

Academic Year: 2021-2022 
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A) Certificate Courses Conducted under the aegis of SPPU 

1. IT Skills for Managers - (SVIMS) 

a. Notice 
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Course Outcomes: 

1. CO1 Understand the concepts related to Computer 

2. CO2 Demonstrate the practical, skills and functions of Ms office 

3. CO3 Analyze daily transaction effectively by using application of MS office to 

diagnose and solve daily problems and develop optimal managerial decisions using 

excel & power point. 

4. CO4 learn emerging technologies & upgrade their technical skills, to improve their 

personal computer skills – Banking, UPI . 

DURATION: 30 Hours. (Theory: 12 hrs + Practical: 15 hrs. + Tutorial: 03 hrs.) 

1. Knowing computer: What is Computer, Basic Applications of Computer; 

Components of Computer System, Central Processing Unit (CPU), VDU, Keyboard 

and Mouse, Other input/output Devices, Computer Memory, Concepts of Hardware and 

Software; Concept of Computing, Data and Information; Applications of IECT; 

Connecting keyboard, mouse, monitor and printer to CPU and checking power supply. 

[3] 

2. Operating Computer using GUI Based Operating System: What is an Operating 

System; Basics of Popular Operating Systems; The User Interface, Using Mouse; Using 

right Button of the Mouse and Moving Icons on the screen, Use of Common Icons, 

Status Bar, Using Menu and Menu-selection, Running an Application, Viewing of File, 

Folders and Directories, Creating and Renaming of files and folders, Opening and 

closing of different Windows; Using help; Creating Short cuts, Basics of O.S Setup; 

Common utilities. [3] 

3. Understanding Word Processing: Word Processing Basics; Opening and Closing of 

documents; Text creation and Manipulation; Formatting of text; Table handling; Spell 

check, language setting and thesaurus; Printing of word document. [3] 

4. Using Spread Sheet: Basics of Spreadsheet; Manipulation of cells; Formulas and 

Functions; Editing of Spread Sheet, printing of Spread Sheet. [3] 

5. Introduction to Internet, WWW and Web Browsers: Basic of Computer networks; 

LAN, WAN; Concept of Internet; Applications of Internet; connecting to internet; What 

is ISP; Knowing the Internet; Basics of internet connectivity related troubleshooting, 

World Wide Web; Web Browsing softwares, Search Engines; Understanding URL; 

Domain name; IP Address; Using e-governance website [3] 

6. Communications and collaboration: Basics of electronic mail; Getting an email 

account; Sending and receiving emails; Accessing sent emails; Using Emails; 

Document collaboration; Instant Messaging; Netiquettes, opening social media- 

posting, editing post, deleting post, promoting post. [3] 

b. Course Module 
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7. Making Small Presentation: Basics of presentation software; Creating Presentation; 

Preparation and Presentation of Slides; Slide Show; Taking printouts of presentation / 

handouts. [3] 

8. Financial Literacy for Banking Scheme and Applications: Why savings are needed, 

Banking products-ATM card, Banking Instruments-Cheque, Demand Draft (DD), 

Banking Services Delivery Channels, Know Your Customer (KYC), Opening of bank 

account online, Bank’s services including remittances, loan, mobile banking, Overdraft, 

Pension etc., password security and ATM withdrawal, Insurance [6] 

9. UPI- understanding the concept, setting account, payments, bill pay, accepting the 

payment, does and don’ts. [3] 

Books: 

1. Ata Elahi, Southern Connecticut State University, New Haven, CT, USA, 2018, 

Computer Systems: Digital Design, Fundamentals of Computer Architecture and 

Assembly, published by Springer Nature 

2. Peter Weverka, 2019, Office 2019 All-in-One For Dummies, Published by: John 

Wiley & Sons, Inc 

3. Hana S. Noor Al-Deen, John Allen Hendricks, 2018, Social Media - Usage and 

Impact, published by Lexington Books 

4. Paolo Tasca, Tomaso Aste, Loriana Pelizzon, Nicolas Perony, 2019, Banking Beyond 

Banksand Money A Guide to Banking Services in the Twenty-First Century, Springer 

International Publishing Switzerland 

 

 

c. Outcome of the Course 

• Employability Skill Enhancement 
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2. The Basics of Content Writing - (SVIMS) 

a. Notice 
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Course outcomes: 

1. Develop interest in Content writing and explore content writing as a career option 

whether, primary or secondary 

2. Skill themselves two basic types of Content creation: Social-media and for Businesses 

and be able to create engaging content for Brand building 

3. Explore and unleash the ability to express their thoughts through the power of words 

and visuals 

4. Assess one’s content writing skills through output-based variables 

 

Unit I: Building the foundation 07 hours 

What is content writing-sources of ideas for content writing-types of content writing- 

framework for content writing-building a blueprint for writing content-challenges in 

content writing-how to overcome the challenges-why choose content writing as a 

career-skills required for content writing 

Unit II: Content creation for Social media 14 hours 

Introduction to blog writing-how to write blogs-discussion on examples of engaging 

and interesting blogs written-construction of blogs-writing blogs for various social 

media platforms-demo and creation of blogs-Corporate blogs- Customisation of posts 

for every social media platform-know-how and specifics of writing content on 

Facebook, LinkedIn, Instagram and Twitter-creating content for each of the social 

media platforms-distribution of content across various channels 

 

Unit III: Content creation for Businesses/Corporates 09 hours 

Digital content formats for Corporate-Creation of content for Press releases- 

Infographics to introduce the organization-creation of profiles for key people in 

organisations-creation of small videos to engage your customers-Content creation for 

brand engagement-email writing for specific occasions-writing engaging letters for 

Employer branding 

 

c. Outcome of the Course 

• Employability Skill Enhancement 

b. Course Module 
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3. Understanding Gender Equity - (SVIMS) 

a. Notice 
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Course Outcome 

CO1- REMEMBER – the concepts related to gender. 

CO2- UNDERSTAND – the gender and workplace bias; understanding PoSH process. 

CO3- APPLY – the participants should be able to apply the learning in their real life and 

workplace to bridge the gaps. 

CO4- ANALYZE – Analyze the case studies on gender policies in Barclays, Tata Motors, 

Coca Cola, etc. 

CO5- EVALUATE – Assess the implementation of PoSH in services sector. 

CO6- CREATE – Plan and execute a seminar on Gender Equity 

Unit 1. Introduction- Concepts- gender, gender parity, gender equality and gender equity. 

Understanding gender from the perspective of history, mythology, geography, politics, 

economics, culture and society. (4+3+1) hours 

Unit 2. Workplace and Gender- Define workplace, gender bias, HR policies demarcating 

gender bias - gendered job roles, pay gap, opportunity and promotion. Case discussions. 

(3+1+1) hours 

Unit 3. Legal Framework To Eliminate Workplace Harassment- what is workplace 

harassment? Prevention of Sexual Harassment- Legal framework, PoSH committee 

formation, procedures and case examples. (3+2) hours 

Unit 4. International Movements For Gender Equity: Discussions of various 

movements lead by organizations, women, men and others. (3+2+2) hours 

Unit 5. Practical – Organize a seminar on Gender Equity to enhance the understanding of 

industrial, governmental and NGO perspective on the gender equity. (0+5) hours 

Books: 

1. Guidelines for textbook review and analysis from a gender perspective, Ministry of 

Education and Training (MOET), UNSCO, https://docs.iiep.unesco.org/peic/2748.pdf 

2. The International Handbook of Gender and Poverty: Concepts, Research, Policy, by 

Sylvia Chant (Editor), Edward Elgar Publishing Ltd, 2010. 

3. SDG5 - Gender Equality and Empowerment of Women and Girls by Umesh Chandra 

Pandey; Chhabi Kumar, 2020 

4. Gender issues and international legal standards: contemporary perspectives by A. Di 

Stefano (ed.), 2010 Catania, Italy : Ed.It 

5. Women, development and the UN : a sixty-year quest for equality and justice, Jain, 

Devaki, Bloomington, IN : Indiana University Press, 2005 

6. The Sexual Harassment Of Women At Workplace (Prevention, Prohibition And 

Redressal) ACT, 2013, GOI, https://legislative.gov.in/sites/default/files/A2013-14.pdf 

Reference List: 

b. Course Module 

https://docs.iiep.unesco.org/peic/2748.pdf
https://legislative.gov.in/sites/default/files/A2013-14.pdf
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1. Promoting gender equality through textbooks: a methodological guide, Carole 

Brugeilles and Sylvie Cromer, 2009 

https://www.researchgate.net/publication/44838920_Promoting_gender_equality_thro 

ugh_textbooks_a_methodolo 

2. The United Nations and the advancement of women, 1945-1996, UN. Department of 

Public Information, New York (NY): UN - United Nations, 1996 

3. UN Women annual report, by UN-Women, New York : UN, 

4. Towards gender equity in development, Anderson, Siwan; Beaman, Lori A.; Platteau, 

J.P. (Jean-Philippe) 1947-; World Institute for Development Economics Research, 

Oxford, England; New York : Oxford University Press, 2018 

5. Gender and jobs : sex segregation of occupations in the world, Anker, Richard, 

International Labour Office, Geneva : International Labour Office, 1998. 

6. India’s POSH Act 2013: Sexual Harassment of Women at Workplace, POSH Act, 2013, 

https://muds.co.in/posh-act-2013-sexual-harassment-women-workplace/ 

7. Case study: Flexible work reduces the gender pay gap and saves money, Flexible work 

is proven to be good for budgets and good for building fair workplaces, 

https://www.vic.gov.au/case-study-flexible-work-reduces-gender-pay-gap-and-saves- 

money 

8. Case study: Gender equality targets to lift women’s leadership, 

https://www.vic.gov.au/case-study-gender-equality-targets-lift-womens-leadership 

 

c. Outcome of the Course 

• Employability Skill Enhancement 

https://www.researchgate.net/publication/44838920_Promoting_gender_equality_through_textbooks_a_methodolo
https://www.researchgate.net/publication/44838920_Promoting_gender_equality_through_textbooks_a_methodolo
https://muds.co.in/posh-act-2013-sexual-harassment-women-workplace/
https://www.vic.gov.au/case-study-flexible-work-reduces-gender-pay-gap-and-saves-money
https://www.vic.gov.au/case-study-flexible-work-reduces-gender-pay-gap-and-saves-money
https://www.vic.gov.au/case-study-gender-equality-targets-lift-womens-leadership
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4. Fundamentals of Stock Market and Online Trading - (SVIMS) 

a. Notice 
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Course Outcomes: 

1. Co1: Remembering: Recall the key concepts in Security Market. 

2. Co 2: Understanding - Explain in detail functions and role of SEBI, stock exchange. 

3. Co.3: Analyzing: Analyze fundamental and technical analysis of online trading and to 

know how to do online trading of financial securities/Assets. 

4. CO4: Evaluating: Evaluate performance of various securities in the market. 

5. Co 5: Creating: Create online portfolio 

Unit 1: Introduction to SEBI and Indian Securities Market. ( 10 Hrs.) 

 SEBI – Securities and Exchange Board of India 

 Structure of SEBI, Functions of SEBI 

 Role of SEBI 

 Authority and Power of SEBI. 

 Key indicators of securities market 

 Rights of a Shareholder 

 SEBI’s recent Investor Protection measures 

 Stock exchanges in India: Vision, Mission and Functions 

 Meaning of securities Types of securities 

Unit 2: Trading Online (6+2 Hrs.) 

 Pre requirements and documentation 

 online trading and mobile applications 

 KYC Procedure (Opening of Trading and Demat Account) 

 Precautions to be taken while online trading 

o Fundamentals and technical analysis (online trading) 

Unit 3: Profit Management: (8+4 Hrs.) 

 Create online portfolios (Minimum 3) 

 Prepare profit and loss statement on the basis of portfolio/online trading 

 Reference List: 

1. Indian Financial Services, M Y Khan 

2. Marketing of Financial Services, Dr D Guruswamy 

3. Financial Services In India, Avadhani,V.A. 

4. Risk and Insurance Concepts , P Perriasamy, M Veerasevalam 

5. Financial services of India, Dr. D Guruswamy 

6. Capital Markets & Financial Services, Anil Agashe 

 

c. Outcome of the Course:• Employability Skill Enhancement 

b. Course Module 
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5. Spirituality for Leadership, Employee Wellbeing and Organizational Excellence - I 

(SVIMS) 

a. Notice 
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Certificate Course: Spirituality for Leadership, Employee Wellbeing and Organizational 

Excellence [I] 

[30 hours; 2 Credits] 

Course Learning Outcomes: 

1. Students will be exposed to application of spirituality and integrating itto various spheres of 

management activities and practice. 

2. Use spiritual practices to build personal mastery and excellence in organisations 

Facilitating the achievement of course learning outcomes 

1. Understanding of spirituality at workplace- Seminar, discussions and cases Case analysis 

2. Able to understand the various organizational theories and design in the context of 

spirituality at workplace for creating inclusive organizations- Cases and small group 

discussions Case analysis 

3 Understand the linkage between spirituality and creativity - Cases and small group 

discussions Case analysis and assignment 

4 To expose the students to the tools and techniques of developing Spiritual Excellence Model 

- Discussions 

5 Discourses explaining tools and techniques for achieving personal mastery through spiritual 

practices, exercises and reflection 

Syllabus 

Unit I: Spirituality – perceptions and definitions, Workplace spirituality, Different approaches 

to understand spirituality at workplace, Spirituality as a solution to the rising Greed and malaise 

of modern organizations; Spirituality and organizational performance, Overview of models of 

organizational transformation, spirituality and organizational transformation, Role of Emotions 

in organizational transformation, Intrinsic motivation and spirituality, creating an inclusive 

organization through spirituality [10] 

Unit II: Overview of Different Business Excellence Models, Spiritual excellence model for 

employee wellbeing and organizational excellence; Personal mastery for managerial 

excellence, Spirituality and innovation, mind sciences for creativity, Concept of energy at 

workplace and creating energy at workplace, Energy based organizational culture. [10] 

Unit III: Personal Mastery and Excellence [ Discourses + Reflection+ Exercises 

+Affirmations] 

b. Course Module 
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Discourses by Rev. Dada J P Vaswani 

1. Be in the Driver's Seat 

2. Burn Anger Before Anger Burns You 

3. How to Deal with Problems/Challenges 

4. Keep your Thoughts Right 

5. Kill Fear Before Fear Kills You 

6. Positive Thinking 

7. Stress Management 

8. The Magic of Forgiveness [ 10] 

Suggested Readings: 1. Sengupta, S.S. (2018). Compendium on Integrating Spirituality and 

Organizational Leadership, (2nded.). New Delhi: New Delhi Publishers. 

2. Conger, J.A. (1994). Spirit at work: Discovering the spirituality in leadership. San Francisco: 

Jossey-Bass. Faculty of Management Studies, University of Delhi 83 

3. Fairholm, G.W. (1997). Capturing the heart of leadership: Spirituality and community in the 

new American workplace. Westport, CT: Praeger. 

4. Fry, L.W. (2005). Toward a paradigm of spiritual leadership. The Leadership Quarterly, 

16(5), 619-7221. 

5. Giacalone, R.A., &Jurkiewicz, C.L. (2003). Handbook of workplace spirituality and 

organizational performance. New York: M.E. Sharpe. 

6. Miller, D.W. (2006). God at work: The history and promise of the faith at work movement. 

New York: Oxford University Press. 

7. Books authored by Rev. Dada J P Vaswani on topics of Unit III 

c. Outcome of the Course 

• Employability Skill Enhancement 
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6 .Spirituality for Leadership, Employee Wellbeing, and Organizational Excellence – II 

- (SVIMS) 

a. Notice 



18  

 

Course Outcomes: 

1. To expose students to spiritual leadership for creating an environment of faith, love 

and meaningful co -existence in the organisation 

2. To expose the students how to create a culture of inspiration and aspiration at 

workplace for employee engagement. 

3. To help students understand Spiritual Leadership and its role in Organizational 

Transformation and Development. 

5. To help students analyse how workplace spirituality can bring about sustainable 

development 

6. Discourses explaining tools and techniques for achieving personal mastery through 

spiritual practices, exercises and reflection 

Unit I: Introduction to history of leadership, Charismatic leadership, Transformational 

leadership, Authentic leadership, Servant leadership, Spiritual leadership, Integral 

leadership styles, Level 5 Integral Leadership Styles. Theories of spiritual leadership 

through vision, hope faith, and altruistic love. [10] 

Unit II: SDGs, Spiritual dimension of sustainable development, Spirituality for creating 

inclusive societies, Green consciousness, Sustainable living; value based social 

engagement by business. [ Concepts and Case Studies] [10] 

Unit III: Personal Mastery and Excellence [ Discourses + Reflection+ Exercises 

+Affirmations] [10] 

Discourses by Rev. Dada J P Vaswani 

1. Cultivation of Mind, Body and Soul-I 

2. Cultivation of Mind, Body and Soul-II 

3. How to Be a True Friend 

4. Seven Commandments of the Bhagwad Gita 

5. The Way of Service 

6. Therapy of Thanksgiving 

7. World's Greatest Need - Love in Action 

Suggested Readings: 

1. Sengupta, S.S. (2018). Compendium on Integrating Spirituality and Organizational 

Leadership, (2nded.). New Delhi: New Delhi Publishers. 

2. Conger, J.A. (1994). Spirit at work: Discovering the spirituality in leadership. San 

Francisco: Jossey-Bass. Faculty of Management Studies, University of Delhi 83 

3. Fairholm, G.W. (1997). Capturing the heart of leadership: Spirituality and 

community in the new American workplace. Westport, CT: Praeger. 

b. Course Module 
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4. Fry, L.W. (2005). Toward a paradigm of spiritual leadership. The Leadership 

Quarterly, 16(5), 619-7221. 

5. Giacalone, R.A., &Jurkiewicz, C.L. (2003). Handbook of workplace spirituality 

and organizational performance. New York: M.E. Sharpe 

c. Outcome of the Course 

• Employability Skill Enhancement 
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7.Tally Prime and Advanced Excel - (Disha Computer Institute) 

a. Notice 
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b. Course Module 
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Curriculum -Advance Excel 
Create statements according to the function. 

Working with the web and external data 

Formatting numbers 

Working with charts 

Data management 

Data analysis tools 

What- if data analysis 

Working with list 

Workgroup collaborations 

Customizing excel 

Print settings 

Special operation 

c. Outcome of the Course 

• Employability Skill Enhancement 
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8.Entrepreneurship (In Association with Maharashtra Centre for Entrepreneurship 

Development (MCED) 

b. Notice 



24  

 
 

 

b. Course Module 
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c. Outcome of the Course 

• Employability Skill Enhancement 
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9 .Project-Based Training on Data Analytics (ERP, BI, and AI) (Lagozon EduTech Pvt. 

Ltd) 

a. Notice 
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b. Course Module 
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c. Outcome of the Course 

• Employability Skill Enhancement 
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10 .Employability Skills Development Training Programme 

(Naandi Foundation By Mahindra Pride Classroom) 

a. Notice 
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c. Outcome of the Course 

• Employability Skill Enhancement 

b. Course Module 



35  

 
 

 

 

 

 

B. MOOCs-SWAYAM and Others 

11.Financial Markets - (Coursera) 

a. Notice 
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c. Outcome of the Course 

• Employability Skill Enhancement 

b. Course Module 
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12.Tally. ERP9 with GST(Incl. Tally Prime)Tally Authorized Faculty -(Udemy) 

b. Course Module 
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c. Outcome of the Course 

• Employability Skill Enhancement 
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c. Outcome of the Course 

• Employability Skill Enhancement 

13.Financial Management a Complete Study for CA/CMA/CS/CFA/ACCA –(Udemy) 

b. Course Module 
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14.The Human Resources Certification Program (HRCI - PHR/SPHR) -(Udemy) 

b. Course Module 
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c. Outcome of the Course 

• Employability Skill Enhancement 
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c. Outcome of the Course 

• Employability Skill Enhancement 

15.SAP FICO (Financial Accounting & Management Accounting) -(Udemy) 

b. Course Module 
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c. Outcome of the Course 

• Employability Skill Enhancement 

16.Financial Modelling and Valuation course - (Udemy) 

b. Course Module 
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17.Complete 2-in1 Python for Business and Finance Bootcamp -(Udemy) 

b. Course Module 
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c. Outcome of the Course 

• Employability Skill Enhancement 
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18.Digital Marketing: The ultimate guide to Strategic Marketing - (Udemy) 

b. Course Module 
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c. Outcome of the Course 

• Employability Skill Enhancement 
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c. Outcome of the Course 

• Employability Skill Enhancement 

19.Become a Corporate Financial Planning Analyst (LinkedIn Learning) 

b. Course Module 
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c. Outcome of the Course 

• Employability Skill Enhancement 

20.The fundamentals of Digital Marketing - (Google Digital Garage) 

b. Course Module 
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C. Outcome of the Course 

• Employability Skill Enhancement 

21.The Fundamentals of Digital Marketing - ( Google digital Unlocked ) 
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c. Outcome of the Course 

• Employability Skill Enhancement 

22. Certified GST Practitioner - (Henry Harvin Education) 

b. Course Module 
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c. Outcome of the Course 

• Employability Skill Enhancement 

23.Diploma in Data Science- (Borgward Technology India Pvt. Ltd. ) 
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c. Outcome of the Course 

• Employability Skill Enhancement 

24.Certificate Course in Financial Accounting -(Disha Computer Institute) 

b. Course Module 
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