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Sr. No. 

 
Title of the Certificate Course 

A. Courses Conducted with Knowledge Partners 

1 Tally ERP-9 - (Disha Computer Institute) 

2 IELTS - (Study Smart Overseas) 

3 Campus - Corporate - Connect - (SVIMS 

B. MOOCS -SWAYAM and Other Courses 

4 Introduction to Investment - (NPTEL) 

5 Training of Trainers - (NPTEL) 

6 Developing Soft skills & Personality - (NPTEL) 

7 Digital Marketing - (Internshala) 

List Certificate Courses Conducted 

Academic Year: 2019-2020 
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Notices and Course 

Modules with Course 

Outcomes 
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A. Courses Conducted with Knowledge Partners 

Tally ERP-9 - (Disha Computer Institute) 

a. Notice 
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Students will learn to 

 prepare various accounts in Tally 

 Maintain proper inventory records 

c. Outcome of the Course 

• Employability Skill Enhancement 

b. Course Module 
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IELTS - (Study Smart Overseas) 

a. Notice 
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b. Course Module 
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C. Outcome of the Course 

 
1. Employability Skill Enhancement 
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1. C3: Campus - Corporate - Connect - (SVIMS) 

a. Notice 
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Sr. 

No. 
Module Particulars 

 
Duration 

1  
 

HR Function 

Leave (special emphasis on 

Maternity leave), Leave 
encashment, LTA rules, 

compensation issues, calculation 

of Gratuity and Provident Fund. 

Sexual Harassment and gender 

specific issues 

 4 hours 

2  
Financial 

Awareness 

Gross and Net Salary-concept of 

Cost to Company, Familiarity 

with Form-16, provisions under 

80 C and 80 G, how to file 
returns 

 3 hours 

3  Preparation for corporate world Goal setting, 12 hours 
 Prioritising, CV 
 writing, Preparation 
 for interviews and 
 Assertiveness, 
 Presentation skills, 
 Body language, 
 Articulation, 
 Etiquettes and 
 confidence building, 
 Better 
 communication for 

Personal team work, 

Development Interpersonal 

Modules relations 

4  Stress Management Symptoms of Stress, 3 hours 
 Difference between 
 positive stress and 
 negative stress, 
 types of stress and 
 techniques to 
 overcome stress, 
 managing stress in 
 the organisational 

 context 

b. Course Module 
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5  Leadership Skills Learning from 

successful leaders, 

Different approaches 

to leadership and 

organisational 

effectiveness 

5 hours 

6 Developing the Emotional 

Competence 

Self-awareness, 

Empathy, 

Relationship 

orientation, Social 

competence 

3 hours 

 
 
 

 

c. Outcome of the Course 

1. Employability Skill Enhancement 
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B. Moocs-Swayam and Other Courses 

4. Introduction to Investment - ( NPTEL ) 

a. Notice 
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c. Outcome of the Course : 1. Employability Skill Enhancement 

b. Course Module 
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c. Outcome of the Course 

1. Employability Skill Enhancement 

5. Training of Trainers - (NPTEL ) 

b. Course Module 
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6. Developing Soft Skills and Personality - (NPTEL) 

b. Course Module 
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c. Outcome of the Course 

1. Employability Skill Enhancement 
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7. Digital Marketing - (Internshala) 

a. Notice 
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c. Outcome of the Course : 1. Employability Skill Enhancement 

b. Course Module 


